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The primary purpose of the Placement Service is to assist people with finding employment in the field of music librarianship.   The most visible aspect of the Service is the job list on the MLA site.  Here, we list advertisements for all of the open music library jobs we can find so that jobseekers don’t have to search all over for them and so that hiring institutions can know that their advertisement will be seen by a body of well-qualified candidates.  Positions advertised with the Placement Service can be in academic, public, performing arts, orchestra, conservatory, media, or radio libraries and also occasionally include paraprofessional positions and others that don’t require an MLS.

A significant number of positions listed on the Placement Service are sent to me directly either from an MLA member or from a human resources person who has been tipped off by an MLA member that it’s a great way to recruit.  Other positions come to my attention through various listservs, the Chronicle of Higher Education, the ALA joblist, and other job databases.  Once I identify an ad, I mark it up in html and send it to our MLA Web Editor, Amy Dankowski who then posts it on the web site in the “Current Openings” section.

Once the deadline for a job has passed, I follow up with the hiring institution to see if they’re ready to stop receiving applications and if so, we move it to the archives, which are organized by date.  If you’re looking for a job, even if there are no current openings that interest you, the archives are a great place to look to get a sense of trends in the profession.

If I can find out when a position is filled – and this can be harder than you think -- we list it in the “Recently filled” section so that people know the search has been completed successfully and to help us all keep up with the comings and goings of our colleagues.  For this announcement, I depend upon communication from the hiring institution in order to try to avoid the faux pas of posting the results of the search before all of the candidates have been notified that the search is over.

Placement Service activities rev up during the annual meeting with the Interview Room and a Service Desk. The scheduling of the Interview Room involves coordinating appointments for hiring institutions and jobseekers, and trying to cajole people into taking the 8:00 am slots.  This helps jobseekers to set up several appointments for interviews without having to track down each potential employer and negotiate a time.    

The interviews that take place at the conference vary from informal information sessions to full-fledged screening interviews with committees.   The service is confidential; nobody knows who is interviewing for what jobs except for the employer, the candidate, the Desk volunteers, and me.  If you’re interested in setting up an interview and haven’t yet, stop by the Placement Desk to find a time in the Interview Room or to get in touch with a representative from a hiring institution so that you can schedule a meeting elsewhere.  Not all institutions with open positions conduct interviews at the conference, but we keep a list of those who are interviewing. 

The Placement Desk is staffed during set hours that are listed in your program.  We get help from reduced-registration volunteers and Resume Review Service volunteers, so there should be someone at the Desk all the time that the Desk is open.  Here, we keep print outs of descriptions of all open positions, and this occasionally includes positions that have yet to be posted on the Placement Service page.  We also have bibliographies of readings on employment-related topics, a message board for corresponding directly with employers or job seekers, and the anonymous schedule for the Interview Room.  Please feel free to stop by the desk also with any questions you have about the job search process.

The least visible aspect of the Placement Service happens throughout the year.  This is one-on-one consultation with library school students and jobseekers.  I regularly get requests for information about the “state of the profession” from people thinking about going into library school, looking to change positions, or wanting to make the transition from plain librarianship to music librarianship.  I’m also always happy to look at cover letters or to help upcoming graduates to select the positions that fit best with their ambitions and strengths.  Sometimes we forget how abstruse we can sound when writing position descriptions, and it can be helpful for those new to the profession to have a guide through the confusing world of human resources.

In summary, the Placement Service is intended to help connect hiring institutions with interested and qualified applicants and to smooth the transition to “real” life for those entering the field.

