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Olivia B. Dolch


	Objective

	To obtain an internship with Big Brothers/ Big Sisters to gain vital experience as event coordinator to enhance my future endeavors, while serving a community group.


	Experience

	August 2008-Present
	Bowling Green State University
	Bowling Green, Ohio

	Creative Writing/Women Studies Secretary
· File Master applications for Creative Writing.
· Copying and filing for professors and graduate students.
· Design fliers for upcoming events.

	

	May 2006-August 2008
	Small World Daycare
	Tiffin, Ohio

	Child Care Provider/Head-start Teacher
· Assisted children age six weeks to ten years of age with all daily needs.
· Taught the preschool curriculum as required by Head-start.
· Performed duties of a Type A daycare.

	

	May 2006-Augsut 2006
	Pioneer Mill
	Tiffin, Ohio

	Hostess
· Communicated with guest to accommodate their needs.
· Answered the phone to take reservations.

· Created a climate of enthusiasm, teamwork, and cooperation among employees.

	Education

	August 2006-Present
	Bowling Green State University
	Bowling Green, Ohio

	N/A Graduation date: May 2010
· Bachelors of Arts and Sciences: Major in Interpersonal Communications, Minor in Psychology.
· Cumulative GPA: 3.6
· Received the Alumni Board Scholarship fir $1,000, the Regional Community College Transfer Incentive for $1,500, and the Transfer Excellence Incentive for $2,500.



	Aug. 2006-May 2008
	Owens Community College
	Findlay, Ohio

	Associates for Arts: Communications

· Member of Phi Theta Kappa.

· Graduated Cum Laude.

· Overall GPA: 3.61.



	August 2002-May 2006
	Mohawk High School
	Sycamore, Ohio

	High School Diploma

· Received Honor Roll and Academic Scholar Athlete, freshman through senior year.  

· Awarded the National Machinery Citizenship Award.

· Earned two scholarships: Jean and Charles Gottfried ($4,000.00) and Melory Bus ($250.00) my senior year.

	Related Course Work/Training  

	· I enjoy working with children and volunteered at the Betty Jane Center in Tiffin, Ohio working with hearing delayed children (now closed).  
· I have completed multiple hours of in-service training in child care and cultural sensitivity. 
· Intermediate Writing 207: Created and studied PSA’s.

· Journalism 100: Study of mass media

· Various Interpersonal Communication courses:

· Group Communication. 
· Gender Communication.

· Intercultural Communication.

· Interpersonal Communication. 
· Public Communication. 
· Health Communication. 

· Public Relations.
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