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For this assignment I composed a resume and cover letter geared toward an internship.  My resume and cover letter displays the skills and interest I have for the particular position I want.  With this assignment I had to consider my audience, purpose, clarity, brevity and an understanding of what future employers may be looking for.  The goal of a resume is to provide an overall understanding of your abilities, so an employer can evaluate your qualifications for a job.  My reflection will focus on the job ad I chose, how my resume is tailored for that position, and how my cover letter is customized for the position also.  This will allow me to show how my resume and cover letter were specifically created for the internship position I chose.

My job ad is for Big Brothers/Big Sisters: Bowl For Kids’ Sake Intern.  The position description is for event coordinator of “Bowl For Kids’ Sake” fundraisers.  The position will include updating databases, calling businesses for sponsorships, knowledge of public service announcements, mailings, and other numerous duties.  It is a part-time marketing position, twelve to fourteen hours a week, with a major in communications.    I will meet these criteria because I am a communication major and have the skills to do so.  I am eligible and have a strong background experience.  The company values children and offering them a better future and that is something that I value and want to be a part of also.


My resume contains specific aspects that are customized for my specific job.  The first is the objective that states: To obtain an internship with Big Brothers/ Big Sisters to gain vital experience as event coordinator to enhance my future endeavors, while serving a community group. I also included my current job which includes doing mailings and filings for the English department on campus.  Also, my job as a head-start teacher at a day care for two years, and my Associate’s degree in Communications, all of which demonstrate past experience.  The last, aspect that I created with this job in mind is my related course work and training, which includes: volunteering at the Betty Jane Center with hearing delayed children, in-service training in child care and cultural sensitivity, and courses such as Intermediate Writing where I created and studied PSA’s, then Journalism 100, the study of mass media and various interpersonal communication courses including: Group Communication, Gender Communication, Intercultural Communication, Interpersonal Communication, Public Communication, Health Communication, and Public Relations.  All of these things speak to the job advertisement and displays my qualities for the position.


My cover letter also contains specific examples that were tailored for my specific job.  The first paragraph opens with the position I am applying for and a statement about the company’s values and why I want to be a part of it.  The second paragraph states that I have the required abilities for the job, having my Associate’s degree in Communications and being one year from my Bachelors. I also state that I am, energetic, outgoing, self-motivated, responsible, organized, and dependable.  All of which fit the job description.  The third paragraph displays what experience I have had that makes me good for the job including: working in a secretarial position currently, where I do mailings, callings, filings, and organizing events for the English department at Bowling Green State University, my strong background with public service announcements having created and analyzed them, my strong communication skills that allows me to communicate effectively with people having had various courses in communications and working in positions that required it, and lastly my long experience working with children at a daycare for two years.  All aspects that present my strong traits for the position. 


My reflection focused on the job ad I chose, how my resume is tailored for that position, and how my cover letter is customized for the position, also.  This allowed me to show how my resume and cover letter were specifically created for the internship position I choose.  This assignment was very important considering the fact that a resume will be of much importance for the next two years of my schooling career.  Although, it seems like an easy assignment, it requires a lot of thought and consideration, which will show in your overall product.  Customizing your resume and cover letter for a specific job is key, and while sometimes tricky, it shows your overall commitment to your work and the job at hand.  
