Name: ________________ Partner: __________________
There are many ways to ask about another person’s abilities during an interview.  Here are some sample questions:
	Can you speak another language?  If so, what?
Are you a self starter?  Do you take or give instructions well?
Are you good at making sales?  Have any experience selling?
Are you able to work on Sundays?  Can you relocate?
Do you know how to use Excel?  Any special computer skills?
Do you have a driver’s license?  Can you travel if needed?
	


	Skill or Ability
	Your 

Answer
	Your Partner’s Answer

	Can you . . . 
	Yes/No
	Extra Info
	Yes/No
	Extra Info

	use Power Point?
	
	
	
	

	face new challenges?
	
	
	
	

	speak another language?
	
	
	
	

	Are you . . . 
	
	
	
	

	neat?
	
	
	
	

	organized?
	
	
	
	

	punctual?
	
	
	
	

	Are you good at . . .
	
	
	
	

	statistics?
	
	
	
	

	writing business letters?
	
	
	
	

	making sales?
	
	
	
	

	Are you able to . . . 
	
	
	
	

	work alone?
	
	
	
	

	work under pressure?
	
	
	
	

	translate correspondence?
	
	
	
	

	Do you know how to . . . 
	
	
	
	

	use Microsoft Excel?
	
	
	
	

	prioritize tasks?
	
	
	
	

	use a word processor?
	
	
	
	

	Do you have . . . 
	
	
	
	

	any experience?
	
	
	
	

	a driver’s license?
	
	
	
	

	any degrees?
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Identify 9 questions that you feel are important for working at KMS that you would ask a potential employee.  Interview with your partner and write the responses below in addition, to the worksheet provided.   1q. = the question   1a. = the answer
1q.

1a.

2q.

2a.

3q.

3a.

4q.

4a.

5q.

5a.

6q.

6a.

7q.

7a.

8q.

8a.

9q.

9a

